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From: 



To: 



Ladies and Gentlemen: 

The Company announces an important change in personnel benefits 
worldwide. Effective immediately, the proportion of health insurance 
payments paid by the company is increased from 45% to 50%, and the 
proportion paid by employees is correspondingly decreased. Please direct 
questions regarding this change to your local Human Resources 
Representative. 

Signed: John Smith, Vice President, Human Resources Division 
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